Instructions for Completing NF 1676 Form
(Last Update: January 7, 2002)
1. Section I: Check whether the document is modified or original; enter the Title, Author(s), RTOP# (civil servants) or Contract# (contractors); check the type(s) of publication; enter the document details. Contractors list your contracting company as the Performing Organization. Detailed instructions: List the Author(s) in the order listed in the document, in the format Lastname, Firstname (employer). The Ames employee submitting the 1676 form should give your full phone number instead of your employer. Give the document details (where published/presented, as space permits) in the box next to the black triangle/arrow. If Web publication is a possibility, also check the “URL” box, and give the URL or website in the document details box.

2. Section II: Check “Unclassified”. Note: If your document is *not* unclassified, check the appropriate box; your docu​ment must have limited distribution and be given a thorough export control review.

3. Section III: Check “Publicly Available”, and complete the ARC1676A form. Note: If your document does *not* qualify to be publicly available, do not check this box; your document must have limited distribution and be given a thorough export control review.

4. Print the NF1676 form.

5. Section VI: Sign and date the form. Check the “Does NOT” box. Note: If you did not check both Unclassified and Pub​licly Available on Page 1, check the “DOES” box, meaning that document distribution is limited and/or export controlled.

6. Attach a copy of your document to the form. [To conserve paper, please use duplex printing. Talk slides should be printed 2 or 4 to a page whenever possible.]

7. Route the “1676 package” to get all indicated approvals. Wait for final approval before releasing your document.

_________________________________________________________________________________________

Please report form changes to me (Bryan Biegel, bbiegel@mail.arc.nasa.gov), so that I can update the online form at:


http://science.nas.nasa.gov/Groups/SciTech/author.html

http://in.nas.nasa.gov/Groups/INR/author.html
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This blanket availability authorization is granted on 

(date)

 

____________________

 

All documents issued under the following contract/grant/project number may be processed as checked in Sections II and III
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	NASA Scientific and Technical Document

Availability Authorization (DAA)

	Use this form for all STI that is to be released outside of NASA. See instructions on page 3.

	
 FORMCHECKBOX 
  ORIGINAL
 FORMCHECKBOX 
  MODIFIED

	I. DOCUMENT/PROJECT IDENTIFICATION

	TITLE

Document Title
	AUTHOR(S)

Document Authors, as they appear in document

	ORIGINATING NASA ORGANIZATION (Include organization code)

NASA Ames Research Center, Code INR
	PERFORMING ORGANIZATION (If different)

Contracting Company (if applicable)

	CONTRACT/GRANT/INTERAGENCY/PROJECT NUMBER(S)

RTOP or Contract Number
	DOCUMENT NUMBER(S)

Usually N/A
	DOCUMENT DATE

Usually N/A

	CHECK:
 FORMCHECKBOX 
 Conference
 FORMCHECKBOX 
 Periodical
 FORMCHECKBOX 
 Journal Name


 FORMCHECKBOX 
 Book Title
 FORMCHECKBOX 
 Publisher
 FORMCHECKBOX 
 URL
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This blanket availability authorization is granted on 

(date)

 

____________________

 

All documents issued under the following contract/grant/project number may be processed as checked in Sections II and III

 

and enter name, place, and date to right, if applicable.

Route through center or HQ Export Control Administrator.
	Conference, Periodical, Journal Name, Book Title, Publisher, URL or Website

	II. NATIONAL SECURITY CLASSIFICATION (Check one of the four boxes)

	
 FORMCHECKBOX 
  TOP SECRET
 FORMCHECKBOX 
  SECRET
 FORMCHECKBOX 
  CONFIDENTIAL
 FORMCHECKBOX 
  UNCLASSIFIED

	III. AVAILABILITY CATEGORY

(Author indicates ITAR or EAR, if appropriate. Author indicates USML or ECCN/CCL numbers, if known.
Center or HQ Export Control Administrator must concur in Section VIII)

	NASA EXPORT-CONTROLLED PROGRAM STI

 FORMCHECKBOX 
  International Traffic in Arms Regulations (ITAR)

 FORMCHECKBOX 
  Export Administration Regulations (EAR)
	Export-Controlled Document - U.S. Munitions List (USML Category) ___________ or

Export Control Classification Number (ECCN) ______________ from the

Commerce Control List (CCL) _____________

	CONFIDENTIAL COMMERCIAL STI (Check appropriate
box below and indicate the distribution limitation (see
Additional Information and “Limited until (date)” if

applicable):
 FORMCHECKBOX 
  TRADE SECRET

 FORMCHECKBOX 
  Small Business Innovation Research (SBIR)

 FORMCHECKBOX 

	 FORMCHECKBOX 
  Limited until (date)-if applicable          __________________

 FORMCHECKBOX 
  Limited until (date)-if applicable          __________________

 FORMCHECKBOX 
  Limited until (date)-if applicable          __________________

 FORMCHECKBOX 
  Publicly available (but subject to copying restrictions)

	ADDITIONAL INFORMATION (Check appropriate distribution limitation below and/or limited until (date) above, if applicable).

 FORMCHECKBOX 
  
 FORMCHECKBOX 
  NASA contractors and U.S. Government only

 FORMCHECKBOX 
  U.S. Government agencies only
 FORMCHECKBOX 
  NASA personnel only

 FORMCHECKBOX 
  NASA personnel & NASA contractors only
 FORMCHECKBOX 
  Available only with approval of issuing office: _______________________

	 FORMCHECKBOX 
  Publicly Available STI
	Publicly available means it is unlimited and unclassified, is not export-controlled, does not contain confidential

commercial data, and has cleared any applicable patent application.


NASA FORM 1676  AUG 01  PREVIOUS EDITION IS OBSOLETE.

	IV. DOCUMENT DISCLOSING AN INVENTION



	 FORMCHECKBOX 

	THIS DOCUMENT MAY BE RELEASED ON (date) ________________

	NASA HQ OR CENTER PATENT OR INTELLECTUAL PROPERTY

COUNSEL SIGNATURE:
	DATE:

	V. BLANKET AVAILABILITY AUTHORIZATION (OPTIONAL)


	 FORMCHECKBOX 

CHECK ONE:
 FORMCHECKBOX 
  Contract
 FORMCHECKBOX 
  Grant
 FORMCHECKBOX 
  Project Number ______________

SIGNATURE
____________________________________________________________

MAIL CODE
________________

The blanket availability authorization granted on (date)  ___________ is

 FORMCHECKBOX 
  RESCINDED - Future documents must have individual availability authorizations.

 FORMCHECKBOX 

SIGNATURE ______________________________________________________________

MAIL CODE _______________
DATE ____________________


	VI. AUTHOR/ORIGINATOR VERIFICATION


	I HAVE DETERMINED THAT THIS PUBLICATION:

 FORMCHECKBOX 

	 FORMCHECKBOX 
  

	VII. PROJECT OFFICER/TECHNICAL MONITOR/DIVISION CHIEF REVIEW OF I THRU VI


	 FORMCHECKBOX 
  APPROVED FOR DISTRIBUTION AS MARKED
 FORMCHECKBOX 
  NOT APPROVED

	NAME

Bryan A. Biegel, INR Branch Chief
	MAIL CODE

T27A-2
	SIGNATURE
	DATE

	VIII. EXPORT CONTROL REVIEW/CONFIRMATION



	 FORMCHECKBOX 
  Public release is approved
 FORMCHECKBOX 
  Export-controlled limitation is not applicable

 FORMCHECKBOX 
  Export-controlled limitation is approved
 FORMCHECKBOX 
  

	USML CATEGORY

NUMBER
	CCL NUMBER, ECCN

NUMBER
	CENTER OR HQ EXPORT CONTROL ADMINISTRATOR

SIGNATURE
	DATE

	IX. DAA FINAL APPROVAL


	 FORMCHECKBOX 

SIGNATURE __________________________________________

MAIL CODE ______________
DATE ______________
	 FORMCHECKBOX 
  NOT APPROVED

	X. DISPOSITION


	SEND THIS FORM, WHEN COMPLETED, TO YOUR CENTER’S RESPONSIBLE OFFICE OR TECHNICAL PUBLICATIONS OFFFICE.


NASA FORM 1676  AUG 01  PREVIOUS EDITION IS OBSOLETE.

	INSTRUCTIONS FOR COMPLETING THE NASA SCIENTIFIC AND TECHNICAL DOCUMENT AVAILABILITY AUTHORIZATION (DAA) FORM

	When to use this formUse NF 1676 (or your center’s equivalent) for
all NASA-generated or -funded scientific and technical information
(STI) that is to be released outside NASA, regardless of whether the
STI is to be disseminated in print or electronically, including on web
paged. [Centers may use the DAA to review STI that will be presented
at internal meetings at which foreign participation is likely or invited.]
The DAA records the availability and distribution of STII in any media,
per NPG 2200.2, “Guidelines for Documentation, Approval, and
Dissemination of STI.” Typical examples of STI include presentations,
articles, reports, papers, and proceedings. As the responsible NASA
Author, Project Officer, Technical Monitor, or other appropriate NASA
official, you initiate the DAA and route it through your center’s or HQ
Export Control Administrator. You should coordinate publication with
your center’s responsible office or technical publications office. For
additional information, see http://www.sti.nasa.gov, “Publish STI.”
For Administratively Controlled Information, see NPG 1620, section
4.4.7 and use NF 1686.

Approvals. As the Author/Originator, you initiate the DAA, provide a
summary and description (title, abstract, etc.) or a completed copy of
the document with the DAA, recommend the availability and
distribution (Sections I through III and VI), obtain information and
signature in IV (if applicable)--to the extent the document discloses an
invention and forward to Project Manager/Technical Monitor/Division
Chief. The Project Manager/Technical Monitor/Division Chief reviews
and approves Section V (if applicable) and Section VII, including a
re-review of the planned availability and distribution, and sends to
Export Control Administrator for approval in Section VIII and center
approving official (Section IX), who provides a final review and
approval for release. DAA is sent to the center’s technical publications
or responsible office (Section X), which keeps one copy on file, sends
a copy with the STI to the NASA Center for AeroSpace Information
(CASI), and coordinates with the center’s Records Manager.

Original/Modified:. Either “original” of “modified” when you have
significant changes to previously submitted information.

I. Document/Project Identification. Don NOT enter classified
information on this form, e.g., provide unclassified title and abstract.

Authors: List in same order and with exact names as on STI.

Originating NASA Organization: NASA center and other
organizational information.

Performing Organization: (if different that origination NASA
organization).

Contract/Grant/Interagency/Project Number(s): Provide the
Research and Technology Operating Plan (RTOP) number.

Document Date: Month and Year.

II. National Security Classification. Enter the applicable
classification for the document. If there are unique access
requirements, see NPG 1620. Classified information may only be
provided or discussed with individuals granted a valid security
clearance at the same level, or above, the classification level of the
document, who have a legitimate need to know the information in the
performance of their official duties, and, if required, have the
appropriate access briefing. It is incumbent upon the individual
providing a classified document under the conditions noted above to
ensure that the recipient can provide appropriate secure storage for
the document. Should classified information be presented or
discussed, in is incumbent upon the presenter to ensure that the
room/location is approved for classified discussion in accordance with
applicable security procedures.


	III. Availability Category for Unclassified STI:

Export-Controlled Document. Check ITAR or EAR, if appropriate.
Author recommends the USML or CCL, ECCN numbers, if known. See
NPG 2200.2, paragraph 4.5.3.

Confidential Commercial STI (Trade Secrets, SBIR, Copyrighted):
See NPG 2200.2 paragraph 4.5.7. If you check one of these boxes,
also check the appropriate limitation and expiration. Limitations refer to
the user groups who may obtain your STI either in initial distribution or
later request. These limitations will appear on and apply to reproduced
copies of the STI. STI marked “NASA personnel” is not to be made
available to on-site contractors. If you check “Available Only with the
Approval of Issuing Office,” the NASA Center for AeroSpace
Information (CASI) will provide only bibliographic information with no
initial distribution, and all requests will be referred to your issuing
office. If the document is copyrighted, see NPG 2200.2, paragraph
4.5.7.3.

Publicly Available STI - Unrestricted Distribution: Check this box if
the STI may be made available to the general public (domestic and
international) without restrictions.

IV. Document Disclosing an Invention. See NPG 2200.2, paragraph
4.5.9. When you check this box, also check an availability category;
you must have this category approved by your center Patent of
Intellectual Property Counsel. Report invention to NASA according to
your contract or grant or, if NASA employee, see NPD 2091 and NF
1679, “Disclosure of Invention and New Technology.” See Section VI.

V. Blanket Release (Optional): Use this when you approve all STI
produced under the specified contract, grant, or project to have the
same distribution or availability designations, as noted in Sections II
and III. You can enter more than one contract number or RTOP. You
may also use this option to rescind or modify an earlier Blanket
Availability Authorization, as indicated in Sections II and III. Your
Project Manager/Technical Monitor/Division Chief reviews and
approves Section V (if applicable).

VI. Author/Originator Verification. Author or originator must sign
and date.

VII. Project Officer/Technical Monitor/Division Chief Review:
Project Officer, Technical Monitor, Author or Originator Division Chief
must sign and date.

VIII. Export Control Review/Confirmation: The center or HQ Export
Control Administrator verifies information from block III and approves
release.

IX. DAA Final Approval: Center of HQ Program Manager completes
this section.

X. Disposition: DAA is sent to the center’s responsible office or
technical publications office, which keeps one copy on file and sends a
copy with the STI to the NASA Center for AeroSpace information. For
contractor-generated STI that is to be published by NASA, the
responsible office or technical publications office notifies the
Contracting Officer when the DAA has been approved. The
contracting Officer notifies the contractor of this approval.




NASA FORM 1676  AUG 01  PREVIOUS EDITION IS OBSOLETE.

Does NOT contain ITAR/export-controlled, confidential


commercial information, nor does it disclose an invention and


may be released as indicated above.


DATE ______________








National


Aeronautics and


Space


Administration





DOES contain ITAR/export-controlled, confidential commercial


information, and/or discloses an invention and the appropriate


limitation is checked in Sections III and/or IV.


SIGNATURE _____________________________________





MODIFIED - Limitations for all documents processed in the STI system under the blanket release should be changed to conform to blocks


as checked in Sections II and III.








�


�





If STI discloses an invention, Author/Originator must check box


and send to Patent Counsel.








Export-controlled limitation (ITAR/EAR marked in Section III) is


Assigned to this document





APPROVED FOR DISTRIBUTION AS MARKED


IF REQUIRED BY YOUR CENTER





U.S. Government agencies and U.S.


Government agency contractors only





COPYRIGHTED (indicate appropriate


distribution limitation (see Additional


Information), if applicable).
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